CTAPHIAA I'PYIIIIA

JIOJKHOCTHOM perjaMeHT
CrnenmaJjancra otaesa vperyaupopanus 3axo/keHHocTH HDPHC Poccun Ne 9 o r. MockBe
(mammenoBanue otnena MOHC Poccun Ne 9 mo r. Mockge)

1. O0ue moJ10KeHNS

1. JlomkHOCTE (hefepaibHON TOCYIapCTBEHHON TPaKIAHCKOUW CITyKObI (J1anee - rpaxaaHcKas
ciy0a) cnenuaiucT otaena yperynmupoBanus 3amoipkeHHocTd MDHC Poccuu Ne 9 mo r. Mockse
(manmee — crnenMaNMCT OTAENAa) OTHOCUTCS K CTapIIeil Ipynne JOHKHOCTEM TpakIaHCKOM CIIyKObl
Kareropuu "obecreurnBaronue CrerualIucTh".

Perucrpanmonnsiii Homep (Koj1) AOHKHOCTH —

2. Obnacte mpodecCHOHANBHON CIYXEOHON NeATeNbHOCTH CIELHATICTA: PEeryJupoBaHUE B
chepe hpUHAHCOBOM AEATEIHHOCTH U (PUHAHCOBBIX PHIHKOB.

3. Bun npodeccuonansHoil cnykeOHON AESITENbHOCTU CIIELUANINCTa: PErylIupoBaHue B chepe
YpEryJIMpOBaHUs 3a10JHKEHHOCTH.

4. Ha3naueHue Ha JODKHOCTh U OCBOOOXIEHHE OT JODKHOCTH CHEHMATUCT OT/Iela
ocymecteisiercs HadanbHUKOM MDHC Poccuun Ne 9 o r. Mockse (nanee — Mucnekius).

5. ChenuaiucT HENOCPEICTBEHHO MOJUYHUHSIETCS HAYalbHUKY OTHENa, (YHKIHOHATBHO —
3aMECTUTENIO HAaYaJIbHUKA OT/IeJIa TI0 COOTBETCTBYIOIIUM HAMPABIICHUSIM JI€ITEIILHOCTH.

I1. Kpanudukaunonnpie TpeOOBAHUS sl 3aMelIEHUs TOJKHOCTH
rPANKIAAHCKOM CIIYKOBI

6. [lna 3amelieHuss JODKHOCTH —CHELMAIUCT OTHENa YCTaHABIUBAKOTCA  CIENYIOLIME
TpeOoBaHUS.

6.1. Hanuuue cpeanero npogeccnoHaabHOro, BHICIIEr0 00pa30BaHMUs.

6.2. KBanudukannonHsle TpeOOBaHUS K CTaXy FOCYJapCTBEHHOM Ipa)KAaHCKOW CIIyKObl WM
CTaXy pabOThI IO CHEIMATBLHOCTH HE NMPEIbABISIOTCS.

6.3. IIpodeccronanbHbIN yPOBEHbD:

6.3.1. Hannune 6a30BbIX 3HaHMU: 3HAHUS TOCYAApCTBEHHOro si3bika Poccuiickoil Penepanuun
(pycckoro si3pika); 3HaHUsT ocHOB Konctutymum Poccuiickont deneparuu, 3aKOHOAATENIbCTBA O
rOCyJapCTBEHHON TIpakJaHCKOM CiIy)k0e, 3aKOHOJATeNbCTBA O MPOTHUBOJACHCTBUU KOPPYILIHH;
3HaHMUS U YMEHHUSAM B 00JacTu MH(OPMAalMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTUN: 3HAaHHWE OCHOB
UHPOPMALIMOHHOM 0€30MacHOCTH M 3alIUThl  HMH(GOpMAIMM; 3HAHUE OCHOBHBIX IIOJIOXKEHHH
3aKOHOJATEIbCTBA O NEPCOHAIBHBIX JAHHBIX - 3HAHUE OOIIUX MNPUHUMUIOB (YHKIMOHUPOBAHUS
CHCTEMBI JIEKTPOHHOTO JJOKYMEHTOO0OPOTa;- 3HAHWE OCHOBHBIX IOJIOKEHUH 3aKOHO/IATENILCTBA 00
AIIEKTPOHHOM MOJIUCH;- 3HAHUSI U YMEHHUSI 110 IPUMEHEHHUIO IEPCOHAIBHOTO KOMITbIOTEPA.

6.3.2. Hanmune npodeccrnoHaabHbIX 3HAHUI:

6.3.2.1. B cdepe 3akonomarenncrBa Poccuiickoit ®enepaunn: Konctutyuus Poccuiickoii
®enepaunn, Hamoroseiii koxexkc Poccuiickoir @Penepannu; bromxkerHslii koxekc Poccuiickon
®denepannn; YrosoBHBIN Koaeke Poccuiickoit deneparuu (B 4aCTH YyrOJOBHON OTBETCTBEHHOCTH 32
COBEpILIEHHE HaJOTOBBIX HpecTyruienuil); 3akon Poccuiickoit @enepanuu ot 21 mapra 1991 roga
Ne943-1 «O nanorosbeix opranax Poccuiickoit @enepanuny; PenepanbHblid 3akoH oT 27 utong 2004
roga Ne79-®3 «O rocymapcTBeHHOW TpaxaaHckod chmyxkOe Poccuiickoit ®Deneparmmy;
O®enepanbhblil 3akoH OT 21.12.2021 Ne414-®03 «O06 o0umux NpUHIMIAX OpPraHU3alMU MyOITHYHOM
BJacTH B cyObekTax Poccuiickoit deneparny»; enepanbhblii 3akoH oT 8 aBrycra 2001 roga Nel29-
d3 «O  TroCymapCTBEHHOW  pErucTpaluyd  IOPUIUYECKHUX  JIMI W WHIUBHAYaJbHBIX
npennpuanMareneiiy; denepanpHbiii 3ak0oH 0T 6 OkTA0ps 2003 roma Nel31-@3 «O06 o6mmx
MPUHIIMIAX OpraHu3alMi MECTHOro caMmoympasiieHusi B Poccuiickoit ®@enepauuny; denaepanbHbId
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3akoH Poccuiickoit ®@enepauuu ot 27 utong 2006 roga Nel52-03 «O mepcoHaNbHBIX JaHHBIXY;
®denepanbHbiit 3aK0H 0T 29 HOs0pst 2007 roma No282-D3 «O6 oduimasbHOM CTATUCTHISCKOM YUETE
U CHCTEME IOCyIapCTBEHHON cTaTUCTUKU B Poccuiickoit @enepanuny; denepalibHblil 3aKOH OT 9
deBpans 2009 roma Ne8-d3 «OO6 obecrieueHnn J0CTynma K HWHPOpMAlMU O JIEATEIBHOCTH
roCy/IapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O camoylpaBieHUs»; denepalibHblil 3ak0oH OT 27
utons 2010 rToma Ne210-®3 «OO6 opraHm3andd TPEIOCTaBICHUS TOCYIApCTBEHHBIX U
MYHUIUTIATIBHBIX yeiuyry; @Denepanbhbiii 3akoH oT 14 wutons 2022 r. No 263-03 «O BHeceHUH
W3MEHEHUMH B YacTW TmepByrdo U BTopyro HamoroBoro kogekca Poccuiickoit dPenepanum»
Oenepanbublil 3akoH Poccuiickoit @enepannu ot 6 ampenst 2011 roga Ne63-D3 «O6 371€KTPOHHOM
noanuchy; denepanpHblii 3akoH oT 28 gekadbps 2013 roma Ned443-d3 «O denepanpHOA
nH(GOPMAIIMOHHON apeCcHOM CUCTeMEe B O BHECCHHH M3MeHeHM B DenepanbHbiid 3aK0H «O0 001X
MPUHIIMIAX OpraHu3alMi MECTHOro camoympasiieHus B Poccuiickoit @enepanuny; denepaibHblil
3aKkoH oT 25 nexadps 2008 rona Ne273-03 «O npoTuBoAecTBUN KOppyNUMKW»; DenepalibHbIi 3aKOH
or 2 Mmas 2006 roma Ne59-®3 «O mopsanke paccMOTpeHus oOpaiieHuil rpaxkiaan Poccuiickoii
Oepnepanuny; Ykas [Ipesunenta Poccuiickoit @eneparuu ot 7 mas 2012 rona Ne601 «O6 ocHOBHBIX
HAIPABICHUSX COBEPIICHCTBOBAHMS CHCTEMBI TOCYAAapCTBEHHOro yrmpaBieHUs»; I[locranoBieHue
[IpaBurensctBa Poccuiickort @enepamun ot 30 centsiopst 2004 roma Ne506 «O06 yTBepkIeHUH
[Tonoxxenus o denepanbHOi HamoroBoi cimyxoOe»; [locranoBnenue I[IpaButenbctBa Poccuiickoii
Oeneparn o1 26 gekadbps 2011 roma Nell37 «O dopmax u mpaBuiax 3amoiiHEHUS (BEICHUS)
JOKYMEHTOB, TMPUMEHSEMBIX TIPU pacueTax [0 HaJlory Ha J00aBICHHYIO CTOMMOCTBY;
[locranoBnenue IlpaBurenscrBa Poccuiickoir ®enepanun ot 1 sHBaps 2002 roma Nel «O
Knaccudukanum OCHOBHBIX CPEJICTB, BKIIIOUAEMBIX B aMOpPTU3alMOHHBIE rpymnmbly; [Ipukaz OHC
Poccun ot 08 wuroms 2019 rogma NeMMB-7-19/343@ «O06 yrtBepkaeHHH AJIMUHUCTPATHBHOTO
pernamenta DenepalbHON HAOTOBOM CIIYKObI MO MPEIOCTABICHUIO TOCYIAPCTBEHHON YCIYTH IO
OecruiaTHOMY HWH(POPMHUPOBAaHHIO (B TOM YHCJIE B MHUCBMEHHOH (opMe) HaJIOroriaTelIbIINKOB,
IUIATEeNIBIIMKOB COOPOB, MUIATENBIIMKOB CTPAXOBBIX B3HOCOB M HAJOTOBBIX areHTOB O JEHCTBYIOIUX
Hajorax, cbopax M CTPaxOBBIX B3HOCAX, 3aKOHOJATENbCTBE O Hajorax M cOopax M NPUHATHIX B
COOTBETCTBUM C HMM HOPMATUBHBIX IPABOBBIX aKTaX, MOPSAKE HMCUYMCIEHUS M YIUIaThl HAJIOTOB,
cOOpPOB M CTpPaxOBBIX B3HOCOB, NpaBaX U OOA3aHHOCTSIX HAJIOTOIUIATEbIIMKOB, IIATEIbIINKOB
cOOpOB, MJIATENBIIMKOB CTPAXOBBIX B3HOCOB M HAJOTOBBIX areHTOB, IOJHOMOYHUSX HAJIOTOBBIX
OpPraHoOB U MX JOJHKHOCTHBIX JIMLL, @ TaKXKe M0 MPUEMY HaJIOTOBBIX Aekinapaiuil (pacueroB)»; [Ipukas
MHC Poccuu ot 17 Hos6pst 2003 roma NebI'-3-06/627@ «O0 yTBep» /AeHUU €IUHBIX TpeOOBaHUN K
(GopMUPOBaHNIO HMH(POPMAIIMOHHBIX PECYpCOB IO KaMEpaJbHbIM M BbIE3JHBIM HaJOTOBBIM
npoBepkamy; [Ipukaz ®HC Poccun ot 19 urons 2018 roga NeMMB-7-2/460@ «O0 yTBepx1eHHH
¢dopM u GopMaTOB HaNpaBJIEHUS HAJOTOBBIM OPraHOM 3alpocoB B OaHK (omepaTopy MO HEPEBOAY
JICHEeXKHBIX CPeJICTB) B ayeKTpoHHOU ¢opmen; Ilpukaz ®HC Poccum ot 07 nHos6ps 2018 rona
NeMMB-7-2/628@ «O0 yrtBepxkaeHuH (OpM JIOKYMEHTOB, IpeaycMOTpeHHbIX Hanorossim
koaekcoM Poccuiickoit @denepanuy 1 UCIONIb3yEMbIX HaJOMOBBIMU OPraHaMU IIPH peajln3alli CBOMX
MOJIHOMOYHI B OTHOIIIEHUSIX, PETYIMPYEMbIX 3aKOHOJIaTEIbCTBOM O Hajlorax v cOopax, OCHOBaHHUH U
Hopsiika TPOJUIEHUS CpOKa TNPOBEIEHHUS BBIE3THOW HAJIOTOBOW MpPOBEPKH, TpeOOBaHUN K
JOKYMEHTaM, TPEJCTaBIsSIEMbIM B HAJOrOBBIM OpraH Ha OyMaXHOM HOCHUTeNle, MOpsaKa
B3aMMO/ICHCTBHS HAJIOTOBBIX OPTaHOB IO BBIOJHEHUIO MOPYYEHUH 00 UCTpeOOBAHUU TOKYMEHTOB,
TpeOOBaHUIl K COCTaBJICHHUIO aKTa HAJIOTOBOM MpPOBEpKH, TpeOOBaHUI K COCTaBICHHIO akTa 00
oOHapykeHHH (aKTOB, CBHUJAETEIBCTBYIOIIMX O HPEAyCMOTpEeHHBIX HaloroBbeiM KoJeKCOM
Poccuiickoit  @enepaniii  HaJOrOBBIX  IMPaBOHAPYLIEHUSX (32  HMCKIIOUEHHUEM  HAaJIOTOBBIX
IIPAaBOHAPYLIEHUH, Ji€Ja O BBIABICHMM KOTOPBIX paccMaTpUBalOTCAd B IOPSJIKE, YCTAaHOBIEHHOM
crateeir 101 HamoroBoro komekca Poccuiickoit @enepamnun)y; nucbmo @HC Poccun ot 16 urons
2013 roma NeAC-4-2/12705 «O pexkoMeHIAIUsaX IO TMPOBEACHUIO KaMepalbHBIX HaJIOTOBBIX
npoBepoky; [Ipukaz ®HC Poccun ot 14 aBrycra 2020 roma NeEJI-7-8/583(@ «O0 yTBepkaeHun
dbopM JOKYMEHTa O BBISBICHUW HEAOWMKH, TpeOoBaHUI 00 yrmiaTe (BO3BpaTe) HAJIOTOB, COOPOB,
CTPaxoOBBIX B3HOCOB, TE€HH, IITPadoOB, TMPOIEHTOB, a TaKXKe JOKYMEHTOB, HCIOIb3yEeMbIX
HAJIOTOBBIMH OpraHaMy IpU NPUMEHEHUH 00ECTIEUUTENbHBIX MEp U B3bICKAHUU 33/I0JDKEHHOCTU IO
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yka3aHHbIM Tutatexxam»; Ilpukaz ®HC Poccun ot 29 okts6ps 2014 roga NeMMB-7-3/558@ «O06
yTBEpkKACHUH (POPMBI HAJIOTOBOM JeKIapaluy MO HAJIOTy Ha JOOABICHHYIO CTOMMOCTh, MOpsIIKa ee
3aroJIHEHHsI, a TakxKe opMara MpeaCTaBICHHUS HAJOTOBOM JEKIapaliy 0 HAJIOTY Ha 100aBICHHYIO
CTOMMOCTH B 3JIeKTpoHHOUN (hopmew; [Tpukaz ®HC Poccuun ot 23 centsaops 2019 roma NeMMB-7-
3/475@ «O06 yrBepxkaeHun (popMbl HATOTOBOW JEKIApAIlMU 0 HAJIOTY Ha MPHOBLIL OpraHu3alui,
MOpsIZIKa €€ 3aloJIHeHHs, a Takke (opmara mpeAcTaBieHUs] HAJOTOBOW JIEKJIapallliy MO0 HAJory Ha
npuObUTH OpraHu3aluii B anekTponHoi dopmey; [Ipukaz ®HC Poccun ot 15 okrabps 2020 roxa
NeEJ1-7-11/753(@ «O6 ytBepxaeHuu GOpMbl pacuyeTa CyMM Hallora Ha J0XOAbl (PM3MYECKUX JIUII,
MCUHMCIICHHBIX U yJEp>KaHHBIX HaloroBbIM areHtoM ((opma 6-HJIDJI), mopsaka ee 3armogHEHUS H
npelcTaBieHus, ¢opmaTa MpPEICTaBICHUS pacyeTa CyMM Hajlora Ha JOXOJIbl (PU3UYECKUX JIUII,
MCUHMCIICHHBIX U yJepKaHHBIX HAJIOTOBBIM areHTOM, B 3JICKTPOHHOH (opme, a Takxke (HOpMbI CIIPaBKH
O TOJIyYCHHBIX (U3NYECKUM JUIOM JO0XOJaX U YAEpKaHHBIX CyMMax Hajiora Ha JOXOJbI
¢uznueckux mmiy; [Ipukaz @HC Poccun ot 29.09.2022 NeEJI-7-11/878@ «OO6 yrBepxkaeHuu Gopm
pacuera MO CTPaxOBbIM B3HOCaM U MEPCOHU(PUIIMPOBAHHBIX CBEACHUNW O (U3MYECKUX IHUIAX,
NOPSAJIKOB UX 3allOJHEHHUs, a TaKke (opMaToB UX MPEACTABIEHUS B AJIEKTPOHHON (opmey; [Ipukas
OHC Poccun ot 25 pmexabps 2020 roma NeEJ[-7-3/958@ «OO0 yrtBepxkaeHuu (Gopmbl, HOpsAKa
3aroyiHeHus U (hopMaTa npeACTaBICHUS HAIOTOBOM JEKIIapaIliy M0 HAJIOTY, YIUIAYNBaEMOMY B CBSI3U
C IPUMEHEHUEM YIPOIIEHHOW CUCTEMBI HAaJOTOOOJI0KEHHUS, B SJIEKTPOHHOU (popMe U O MpHU3HAHHUU
yrparuBmuM cuiry npukaza @HC Poccun ot 26.02.2016 NeMMB-7-3/99@y»; IIpukaz ®HC Poccun
oT 24.08.2022 NeEJI-7-21/766(@ «O0 ytBepxaenun Gpopmsl U ¢popMaTa NpeACcTaBICHUS HAIOTOBON
JIeKJIapaldy 10 HaJOTy HAa HMMYIIECTBO OpraHW3alMid B JJIEKTPOHHOH (GopmMe W Topsaka ee
3anonHeHus»; [lpukaz Munduua PO ot 10 utons 2007 roma Ne62n «O6 yrBepxaeHUH (HOPMBI
eauHOM (YIpOIIEHHON) HAJIOTOBOM JIeKJIapalluy U nopsaka ee 3anoiHeHus»; nucbMo ®HC Poccuu
ot 28 ampensa 2022 roma NeEA-4-15/5257 «O mnpuBnedeHUH K OTBETCTBEHHOCTH 3a HAaJOrOBOE
npaBoHapyuieHue, npeaycmorpennoe ct. 119 HK P®y; denepanbusiii 3akoH ot 06.12.2011 Ne4(2-
@3 «O OyxrantepckoMm yuere»; Ilpukaz Munouna Poccun ot 02.07.2010 Ne66H «O opmax
OyXraiaTepckoi OTYETHOCTH OpPraHu3aLuml».
['paxxgaHckuil cayXaluil JOJDKeH 3HaThb HMHbIE HOPMAaTHBHBIE NPAaBOBbIE AaKThl M CIy>KEOHbIE
JIOKYMEHTBI, PETYJIHUPYIOIINE BOMPOCHI, CBS3aHHbIE ¢ 00JacTbi0 M BUIOM €ro IMpogdeccrnoHanabHOI
CIIykeOHOM J1eATeTbHOCTH.

6.3.2.2. nbie npodeccuoHanbHbIC 3HAHUS:
- TIOHATHE ¥ MOPSI0K YPEryIUpPOBaHUS 3aJI0JDKEHHOCTH, U3MEHEHNE CPOKa YIUIaThl Hajora u coopa,
PECTpYKTypu3alus 3aJ0DKEHHOCTH, 3a4€T W BO3BpaT U3JMUIIHE YIUIAYEHHBIX U U3JIMILIHE
B3bICKAHHBIX CYMM, B3bICKaHHUE 3a/I0J’KEHHOCTH, CITUCAaHNE 3a0JDKEHHOCTH;
- ocobeHHoctu OaHkoBckoi cuctembl Poccuiickoit ®denepannu (B 4acTH CHUCAHUS JIEHEKHBIX
CPEZCTB C pacUeTHBIX CYETOB);
- TIOPSIOK OpraHu3alK pabOThl 10 U3MEHEHHUIO CPOKOB YIUIAThl HAJIOTOB, MPUMEHEHHUIO KOMILIEKCa
Mep TNPHUHYIUTEIHHOTO B3BICKAHUS, OCYILECTBICHUIO 3aueTa (BO3BpaTa) H3JMIIHE YIUIAYEHHBIX
(B3BICKaHHBIX ) CYMM, IPU3HAHHIO 0€3HAIEKHOM K B3bICKAHUIO U CITMCAHMIO 3a]I0J>KEHHOCTH.

6.3.3. Haninune (pyHKIIMOHATBHBIX 3HAHUIL:
- IPUHIIUIIBI, METO/IbI, TEXHOJIOTUU ¥ MEXaHU3MbI OCYIIECTBIIEHUS KOHTPOJIS (HaA30pa);
- BUJIbl, HA3HAYEHUE M TEXHOJOTUH OPTaHU3aLUHU POBEPOUYHBIX MPOLIETYD;
- IOHATHE €IMHOTO peecTpa MPOBEPOK, MpoLeaypa ero GopMupoBaHUS;
- MHCTUTYT TIpEeIBApUTENbHON TNPOBEPKU KajloObl W WHONW WHGPOpPMALUHU, TOCTYNHBIIEH B
KOHTPOJIbHO-HA/I30PHBIN OpraH;
- Ipolielypa OpraHu3aluy IPOBEpKU: TOPSIIOK, STAllbl, HHCTPYMEHTHI IPOBEICHMS;
- OTPaHWYEHUS TIPU TIPOBEICHUH MTPOBEPOUHBIX MPOLIEAYD;
- MEpbI, IPUHUMAEMBbIE [0 pe3yIbTaTaM IMPOBEPKHU;
- OCHOBAHHUS MTPOBEJIEHUSI 1 0COOEHHOCTH BHEIIJIAHOBBIX MTPOBEPOK.
- IOHSATHE, IPOLIEAYPa PACCMOTPEHUs 0OpaIeHU rpaskaaH.
- OCHOBAHHUS MTPOBEJICHUSI 1 0COOEHHOCTH BHETIJIAHOBBIX MTPOBEPOK.
- IOHSTHE HOPMBI TTpaBa, HOPMATHBHOTO PABOBOTO aKTa, IPABOOTHOIICHUH 1 UX MPU3HAKH;



- IOHSATHE MPOEKTAa HOPMATUBHOTO TIPABOBOTO aKTa, MHCTPYMEHTBI M ATAITBI €T0 Pa3paboTKy;
- KaccuuKanys Mozeliel TOCyIapCTBEHHOMN TOJTUTHKY;
- 3a/1a4M, CPOKH, PECYPChl U HHCTPYMEHTHI TOCYJaPCTBEHHOM MOMUTHUKHY;
6.3.4. Hanmnuue 6a30BbIX yMEHUI:
- YMEHHE MBICIIUTH CUCTEMHO (CTpaTErMUeCKH);
- YMEHHE IJIaHUPOBATh, PAllMOHAIILHO HUCIIOJIb30BaTh CIIY)KeOHOE BpeMs U IOCTUTaTh Pe3ysIbTara;
- KOMMYHUKAaTUBHBIC YMEHUS,
- YMEHHE YIPAaBJIATh U3MEHEHUSMU;
6.3.5. Hanmune npodeccrnoHaabHbIX YMEHU !
- oOecrieueHus BBIIOJIHEHUS [TOCTABIEHHBIX PYKOBOJICTBOM 3a/1a4;
- 9 PeKTUBHOTO MIIAHUPOBAHUS CITY’)KEOHOTO BPEMEHHU;
- aHaJM3a ¥ MPOTHO3UPOBAHUS JESITEILHOCTU B TOPYyUEHHOM cepe;
- UCTIOJIb30BaHUS OMbITA U MHEHUS KOJIJIET;
- paboTbl C BHYTPEHHUMH U TepuepuiiHbIMU YCTPOMCTBAMH KOMIbIOTEpa, WH(GOPMAIMOHHO-
KOMMYHUKAIIMOHHBIMA CETSMH (B TOM 4uCle ¢ ceThio MHTEepHeT), B OnepalMoHHOW CUCTEME, B
TEKCTOBOM PEIAaKTOpE, C DIEKTPOHHBIMH TaOIMIIaMH, ¢ 6a3aMH JaHHBIX; YIIPABICHUS 3JIEKTPOHHOMN
MOYTOM;, TOJATOTOBKH TIPE3CHTALMH, HCIIONB30BaHUS TpahUUecKuX OOBEKTOB B JJICKTPOHHBIX
JOKYMEHTaX, MOATOTOBKH JIEIIOBOI KOPPECTIOHACHIINU U akTOB DefepanbHON HAIOTOBOM CITY»KObI;
6.3.6. Hanmnune QpyHKIMOHAIBHBIX YMEHUMN:
- MOATOTOBKA O()UIIMATBHBIX OT3BIBOB HA MTPOSKTH HOPMATHUBHBIX ITPABOBBIX AKTOB;
- MOATOTOBKA METOAMYECKUX PEKOMEHIAIHH, pa3bsCHEHHUIA;
- MOATOTOBKA aHATTUTHYECKHUX, HHPOPMAIIMOHHBIX U IPYTHX MaTEPUAJIOB;
- OpraHu3alus U IpoBeJeHHEe MOHUTOPHHTA IPUMEHEHUS 3aKOHO1aTeIbCTBA.
- IpeocTaBieHrue HHGOPMALINH, PA3bSICHEHUH U CBEICHHIA;
- pacCMOTpPEHHE 3aMpPOCOB.
- paccMOTpEHHE 3alPOCOB, XOIaTACTB, YBEOMJICHHUH, 5KaJlo0;
- IPOBEJICHNE KOHCYJbTAIUH.

II1. Jo:xHOCTHBIE 00SI3AHHOCTH

7. OCcHOBHBIE O0SI3aHHOCTU CHEIHATNCTa, & TaKKe OTPAHUYECHHS, 3alpeThl U TPeOOBaHUS
yCTaHOBJICHBI cTaThsiMu 15 - 18, 20, 20.1, 20.2, 20.3 ®eaepansHoro 3akona ot 27.07.2004 N 79-03
"O rocynapcTBEHHOU rpakaaHckou ciykoe Poccuiickoii @eneparnun (nanee - egepanbHblid 3aK0H
N 79-@3).

8. B measix peanu3anuu 3a1a4 U _(YHKIHWi, BO3JIOKEHHBIX HA OT/JeJ VPeryJupOBaHUS
3210JIKEHHOCTH CIeNMAJINCT 00513aH:
- ¢dopMHUpYeT YCTAaHOBIEHHYIO OTYETHOCTh IO TpPEIMETYy JeATEIbHOCTH OTnaena, (opMUpPYeT
CBeJICHN S, HEOOXOUMBIE JJIs1 paOOThI IPYTHUX OTICIIOB;
- MPOBOJIUTH PA3bICHUTENBHYIO PA0OTY CpeIU MOJIOJIBIX CIIEIIHATUCTOB;
- CBOEBPEMEHHO (POPMUPOBATH JOKYMEHTHI O BBISIBICHUU HEJOUMKHU;
- ¢opMupOBaTH U HAMNPABIATh HA OCHOBAHHWH JIOKYMEHTOB BBHISBJICHHS HEOMMKH TpeOOBaHHS 00
yIuIaTe HaJIOTOB, COOPOB, TIeHeH, MTpadoB B aipec OpraHU3aIui — JOKHHUKOB;
- OCYIIECTBJISATh KOHTPOJb 32 MOCTYIUICHUSIMA Ha OCHOBaHMH TpeboBaHUi 00 yruiate Hayor, coopa,
neHy, mwrpada;
- HAa OCHOBaHMU TpeOOBaHUI 00 yIjare HaJIOroB, cOOPOB, MEHEH, MTPapoB BEIHOCUTH PEIICHUE O
B3BICKAHWUU HAJIOTOB, COOPOB, MEeHEH, mTpadoB;
- KOHTPOJIb 32 UCTIOJTHEHHEM CPOKOB UCIIOTHEHUS TPeOOBAHUM, MHKACCOBBIX MOPYICHUN;
- CBOEBPEMEHHO HAMPABIIATh M BHICTABIIATh HHKACCOBBIE MIOPYUCHUS,
- popMupoOBaTH MaKET TOKYMEHTOB AJIs TIEPEIauu B CIYKOY Cy/IeOHBIX MPUCTABOB;
- (popMupoOBaTH MaKeT JOKYMEHTOB ISl B3BICKAHUS 33JI0JKEHHOCTH B MOPSIKE YCTaHOBJIEHHOM CT.
48 HK PO;
- ¢opMHUpOBaHUE W HAIIPaBJICHUE B OAHK 3apPOCOB 00 OCTaTKaX JCHEKHBIX CPEJICTB;
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- OCYLIECTBJIATH KOHTPOJIb 3a MOCTYIIJIEHUSMH 110 HalPaBJIE€HHBIM HHKACCOBBIM ITOPYUEHHUSIM;
- TOJy4YaTh JOMOJIHUTEIbHYIO HMH()OPMALMI0O O COCTOSIHUM pacyeTOB HAJOrOIUIATENbIINKA C
Oromxerom, ucronbdys ganHble EHC u oTena paboThl ¢ HaloromareabuKamy;
- CBOEBPEMEHHO OTBEYAaTh HA MMCHhMa HAJIOTOIUIATEIIbIIUKOB U HAIIPABIIATH OTBETHI;
- IPUHUMATh Y4acTHE B MOATOTOBKE Pa3bsICHEHUN IO MPUMEHEHUIO 3aKOHOAATEILCTBA O HAJIOIAX U
cOopax 10 NMCbMEHHBIM 3aIIPOCaM HaJIOT OIIATEIbIIUKOB;
- bopmupoBaHUe perieHnii Ha 3a4€T JCHEKHBIX CPEJICTB;
- (opMupoBaHME pEUIEHMH Ha BO3BpaT JEHEXKHBIX CpPEACTB Ha pacyeTHbIl  cyer
HaJIOTrOILIaTENbIINKAM;
- IOCTOSIHHO MOBBILIATH CBOW IPO(ECCUOHATIBHBIN YPOBEHb;
- CBOEBPEMEHHO (hOPMHUPOBATH M HANPABIIATH PELICHUS O CIIMCAHUH 33/I0JDKEHHOCTH O€3HAIECKHOU K
B3bICKaHMIO 110 (PU3MUECKUM U IOPUIUYECKUM JIULaM;
- BeinosiHeHue 3agaHuit YOHC Poccum mo r. MockBe, 3ajaHuii U MOpPYyYEHUU PYKOBOJICTBA
WHCIEKIUY, Ha4YaJIbHUKA OTACIIA;
- (GopMHpOBATh M HAMpPABIATH MAKET JOKYMEHTOB B OTHOIICHWHM OPTraHU3alMii — MUTPAHTOB IO
HOBOMY MECTY YY€Ta;
- (hopmHpoBaTh U HAIIPABIATH CIIPABKU O MUTPALIMU B OTHOIIEHUU OpraHU3allMii-MUTPAHTOB;
- yyacTHe B OATOTOBKE U (POPMUPOBAHUH OTUYETHOCTH, YCTAHOBJIIEHHOW IO OTJIEINY;
- coOmoieHre TpeOOBaHN HOPMAaTHBHBIX JJOKYMEHTOB B 00JIaCTH OXPaHBI TPY/AA;
- (hopMuUpOBaHME U HANIPABICHHUE TAKETa JJOKYMEHTOB B OTHOIIEHUU OpraHU3alui-MUTPAHTOB.
- BECTU B YCTaHOBJICHHOM IOPSAJIKE BHYTPEHHUI KOHTPOJIb BhiNosHeHUs TexnpoueccoB ®HC Poccuu
10 HaIlpaBJICHUAM JeATeNIbHOCTH OTIeNa B COOTBETCTBUU C ONIEPALUAMHU TEXIIPOLIECCOB
- 00ecreunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHHUS.
- coobmarh 000 Bcex U3MEHEHUs X (00pa3oBaHMM, IPUCBOCHUHN YUYEHOW CTENEHHU, YUEHOTO 3BaHMs,
U3MEHEHHH CEMEHHOTO TIIOJIOKEHHUS, MECTa J>KHTENbCTBA M JAPYIMX) B KaJpOBYIO CIYKOY ISt
BHECEHUS 3TUX U3MEHEHUH B INYHOE AEII0.

B HeoOXxoauMbIX ciy4yasix BBIIOJHSET OTAEIbHbIE IMOPYYEHMs] HadajlbHUKA OTHENa MU
3aMeCTHUTENsl HayaJbHHUKA OT/IeNa B paMKax (YHKIUH, yTBEpP)KIEHHBIX NoJ0kKeHneM 06 Otaerne.
9. CnenuanucT UCHOJHAET NHBbIE 00S3aHHOCTH, MPEAYCMOTPEHHbIE 3aKOHOATeNbCTBOM Poccuiickoii
Oeneparun, [lonoxxennem o PenepaabHON HAJIOTOBOM ciayx0e, yTBEpKIEHHBIM MOCTAHOBIEHUEM
[TpaButensctBa Poccuiickoit @eneparun ot 30 centsaops 2004 Ne 506 "OO yTBepkIeHUU
[Tonoxenus o PenepanbHOil HamoroBoil ciyxo6e", npukazamu (pacnopspkenusimu) @HC Poccun,
npuKazaMu YTpaBieHUs], TOPYYEHUSIMU PYKOBOACTBA UHCIIEKIIUH.

IV. IlepedyeHb BONPOCOB, 110 KOTOPBIM IPAKAAHCKUN CIy KAl
BIIpaBe WM 00513aH CAMOCTOSITE/IbHO IPMHUMATH YNIPABJICHYECCKHE U HHbIE PelIeHus!

10. Ilpu wucnogHeHHMH CHyXeOHBIX OO0S3aHHOCTEH CHelMaIncTa BIPABE CAMOCTOSTEIHHO
MMPUHHUMATh PCIICHUA 110 BOIIPOCaM, ONPEACICHHBIM JOJKHOCTHBIM PCTIIAMCHTOM!

—OpraHu3anu paboThl OTAENa [0 YCTAaHOBJCHHBIM HANpaBJICHUSAM  JESITEIbHOCTH,
HalpaBJICHHOW Ha pean3alHio 3a/1a4 U GYHKIUH, BO3J0KEHHBIX Ha OT/EI;

— BBINOJHEHMSI pElIeHUH 10 peann3auuu GyHKIUN HaJlOrOBOTr0 aIMUHUCTPUPOBAHNUS;

— peayi3anuu 3aKoHoKaTenbCTBa Poccuiickon denepanyu, mopydyeHnid Y mpaBieHUsI.

11. Tlpu wucnogHeHHMH CHYKEOHBIX OO0S3aHHOCTEH CHelMaaucTa O005S3aH CaMOCTOSITEIbHO
NPUHUMATh PELICHUs 10 BOIIPOCaM:

—obecrieyeHus: COOI0ICHNs] HAJIOTOBOM W MHOM OXpaHseMOW 3aKOHOM TaliHbI B COOTBETCTBUHU
¢ enepanbHBIMU 3aKOHAMH ¥ UHBIMH HOPMaTHBHBIMH aKTaMHU;

—HWHBIM BOIIpOCaM, OTHOCAIIMMCA K KOMIICTCHIHWH TJIaBHOTO TrOCyAapCTBCHHOI'O HAJIOTOBOI'O
MHCIEKTOpA.



V. IlepeyeHb BONPOCOB, 10 KOTOPBIM I'PAKAAHCKHUI CIIy’KAIIMil BIIpaBe WM 0053aH
y4acTBOBATh NPH NMOATOTOBKE IPOEKTOB HOPMATUBHBIX PABOBLIX AKTOB U (/1) IPOEKTOB
yIpaBJeHYeCKHUX U HHBIX pPelleHu i

12. Cnenuanuct B COOTBETCTBUM CO CBOEH KOMIIETEHIMEH BIpaBe y4yacTBOBAaTbh B IOATOTOBKE
(oOcyxIieHUH) HOPMATUBHBIX IIPABOBBIX aKTOB U (MJIM) IIPOEKTOB M MHBIX PELIEHUH 110 BOIpOcaM,
BXOJISIIIMM B KOMIETEHIIUIO OTJeNIa B paMKax MPUMEHEHHs 3aKOHOAATENbCTBA O TOCYAapPCTBEHHOM
IpaXkJJaHCKOH Ciryk0e.

13. Ceunanuct B COOTBETCTBUU CO CBOEH KOMITETEHIIMEH 00s3aH y4acTBOBATH B IMOATOTOBKE
(oOcyxeHNN) HOPMAaTHUBHBIX IPOEKTOB JOKYMEHTOB:

— IOJIOKEHUH 00 WHCTIEKIIUU U OT/EIE;

—rpaduka OTIIyCKOB I'PaXXIaHCKUX CIIy’KalllUX OTHAENa;

— MHBIX aKTOB I10 IOPYYEHHUIO PYKOBOJCTBA NHCIIEKIIUH.

VI. Cpoxku u npoueaypsl NOAr0TOBKHU, PACCMOTPEHUs
NMPOEKTOB YIPaBJIeHYeCKUX U UHBIX pellieHu i, MOPSAA0K
COrJIACOBAHMS M MPUHATHSA JAHHBIX pPellleHn i

14. Cpoku u mpolenypbl MOATOTOBKHU, PACCMOTPEHHSI MPOEKTOB YINPABICHYECKUX U HHBIX
pELIeHU, TOPSAJOK COTJIACOBAHUS U NMPUHATUS JTAHHBIX PELICHUN ONPENEISIOTCS B COOTBETCTBUU C
TUNOBBIM PETIIAMEHTOM B3aMMOJICHCTBHS  (eICPATBHBIX OPraHOB WCIOJHUTEIBLHOW BIJIACTH,
yTBepKJIeHHbIM nocTaHoBieHneM llpaBurenbcrBa Poccuiickoit ®enepanuu or 19.01.2005 N 30,
TUIOBBIM PETIIAMEHTOM BHYTPEHHEH OopraHmu3auu GeaepaTbHbBIX OPTaHOB UCTIOTHUTEILHOM BIIACTH,
yYTBEpKJIeHHbIM nocTaHoBieHueM [IpaButensctBa Poccuiickoit ®enepanuun ot 28.07.2005 N 452,
[IpaBunamu en0npou3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIpPaBJIEHUS,
YTBEPXKACHHBIMU IpuKazoM @PexepanbHOro apxuBHoro areHrcrtsa ot 22.05.2019 N 71
(3apeructpupoBan ~ MwunuctepctBom  roctuiiuu  Poccuiickoir  @epepanumn  27.12.2019,
peructpanoHHbii N 57023), a Takke MHBIMM HOPMAaTUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoii
®denepanuu.

VII. opsaaok ciyxe0HOro B3anMoAeiicTBHS IPakIaHCKOI0 CJIYKAIEro B CBSI3H €
HCIIOJIHEHHEM UM J0JIKHOCTHBIX 00SI3aHHOCTEl ¢ IPasKIAHCKUMH CJIYKAIIUMHU TOTO0 JKe
rocy1apCcTBEHHOI0 OPraHa, rpa)KAaHCKUMHU CJIYKallMMU HHBIX FOCYAAapPCTBEHHBIX OPraHoB,
APYTHMH IPaIaHAMM, 4 TAKKEe C OPraHu3aluAMHI

15. B3aumopeiicTBue crneuuanucra ¢ (enepaqbHbBIMU TOCYJApPCTBEHHBIMU TI'PAKIAHCKUMHU
cinyxanmumu @HC Poccun, rocyaapCcTBEHHBIMM CIIY>KAalllUMH MHBIX TOCYJApPCTBEHHBIX OPraHoB, a
TaKkKe C JPYTUMH TPaKJIaHaMH W OPraHU3alMsIMH CTPOUTCS B paMKaxX JCJIOBBIX OTHOIICHHWHA Ha
OCHOBE OOIIMX MPHUHIIUIIOB CIYXEOHOTO MOBEACHHS TOCYJAPCTBEHHBIX CIY>KAINX, YTBEPKICHHBIX
Vkazom I[lpesunenta Poccuiickoit @eneparuu ot 12.08.2002 N 885 "OO yTBepkaeHHH OOIIMX
MPHUHIIUIIOB CIYXEOHOTO MOBEACHUS TOCYJapCTBEHHBIX CIyKammx'", ¥ TpeOoBaHUI K CIy:KeOHOMY
MOBE/ICHUIO, YCTAaHOBJIEHHBIX cTathed 18 DenepanbHoro 3akona ot 27.07.2004 N 79-®3 "O
TOCY/IapCTBEHHOU TpakaaHCKOW ciyx0e Poccuiickoit ®enepanuu”, a Takke B COOTBETCTBHH C
WHBIMM  HOPMATHUBHBIMH  TpaBOBbIMU  akTamu  Poccuiickoii  @enepauuv ©  NpUKa3aMu
(pacniopstxerusmu) ®HC Poccun.

VIII. [IepeyeHb rocy1apCcTBEHHBIX YCJIYT (BHIOB /1€ATEJIbHOCTH), OKa3bIBaeMbIX 110
3anpocamMm opraﬂmaunﬁ B COOTBETCTBUHU C A/IMUHUCTPATUBHBIM

periiamenToM ®enepaibHON HAJIOTOBOH CJIYKOBI

16. Cnenumanuct NpUHUMAET y4acTHE B OKA3aHUHU CIIEIYIOIINUX TOCYJapCTBEHHBIX YCIYT:
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- OecriatHoe WHGOPMUPOBaHKE (B TOM YHCIE B MHUCHBMEHHON (hOpMe) HAIOTOIIATEIbIINKOB,
TUTATENIBIIMKOB COOPOB, TUIATENBITIKOB CTPAXOBBIX B3HOCOB M HAJOTOBBIX areHTOB O JICHCTBYIOIINX
Hajorax, cOopax M CTPAaxOBBIX B3HOCAX, 3aKOHOJATEIHCTBE O HAJIOTax U cOOpax M MPUHSATHIX B
COOTBETCTBUM C HUM HOPMATHBHBIX INPABOBBIX aKTaxX, MOPSJIKE WCYUCICHHS M YyIUIaThl HAJIOTOB,
cOOpPOB W CTpPaxOBBIX B3HOCOB, MpaBax M OOS3aHHOCTSX HAJIOTOIIATEIBIINKOB, IJIATEIBIIMKOB
cOOpOB, IJIATENBIIUKOB CTPAXOBBIX B3HOCOB M HAJOTOBBIX AareHTOB, IOJHOMOYHUSX HAJIOTOBBIX
OPTraHOB U UX JOJKHOCTHBIX JIUIL;

IX. IToka3aTenu 3¢ peKTHBHOCTH U Pe3yIbTATUBHOCTH
npogeccuoHAJIbLHOM CIyKeOHOI 1eITeJJbHOCTH IPAKIAHCKOI0 CJIyKallero

17. DddeKkTHBHOCTF W Pe3yIbTATUBHOCTh NPO(DECCHOHATBLHON CITY)KECOHOW NeITeIbHOCTH
CIEIMAJINCTa OLIEHUBAETCS 10 CIETYIOINM OKA3aTENsIM:

- BBIIMOJIHAEMOMY 00bEeMY pa0OThl U MHTEHCUBHOCTHU TPY/a, CHOCOOHOCTH COXPAHATh BBICOKYIO
paboToCIOCOOHOCTh B 9KCTPEMABHBIX YCIOBHUSX, COOIIOJICHHUIO CITY>)KEOHOH TUCIUILTIHEI;

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIMOJIHEHUS TOPYUYEHHUIA;

- KQUeCTBY  BBIIIOJIHEHHOM paboThl  (HOArOTOBKE JIOKYMEHTOB B  COOTBETCTBUU C
YCTQHOBJICHHBIMH TPEOOBAHUSAMH, IMOJHOMY U JIOTMYHOMY H3JIOKEHHMIO MaTepuala, HOpUANYECKH
rPaMOTHOMY COCTaBJICHUIO IOKYMEHTA, OTCYTCTBHIO CTUJIMCTUYECKUX U TPAMMATUYECKUX OMIMOOK);

- Ipo(heCCUOHAILHOW KOMIIETEHTHOCTH (3HAHHMIO 3aKOHOJATEIbHBIX M HHBIX HOPMATHUBHBIX
NPaBOBBIX AKTOB, IIHUPOTE MPOPECCHOHATBHOTO KPYro3opa, yMEHHUIO padoTaTh ¢ JOKyMEHTaMH);

- CIOCOOHOCTH YETKO OpraHU30BbIBaTh M IUIAHUPOBATh BBINOJHEHHE MOPYYEHHBIX 3aJaHUH,
YMEHMIO palliOHAIILHO UCII0JIb30BaTh pabouee BpeMsl, pacCTaBIIsATh HPUOPUTETHI,

- TBOPYECKOMY IOAXOLY K PELICHUIO IOCTABJIEHHBIX 3aJay, aKTUBHOCTM M WHHULUATHBE B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M HH()OPMAIIMOHHBIX TEXHOJOTHHA, CIIOCOOHOCTH OBICTPO
a/IalITUPOBAThCS K HOBBIM YCIIOBHUSIM U TPEOOBaHMSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a ITOCJIEICTBHS CBOMX JEHCTBUN, IPUHUMAEMBIX PEIICHUM.

N.0O. HauansHuka oraena

(moxmuce) (PHO)

C IOJKHOCTHBIM PETIaMeHTOM O3HaKOMIIEH (a):

(moamuce) (®UO)
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